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PRINCIPALôS MESSAGE 
 

Welcome to North Allegheny Intermediate High School. This student handbook contains 

information and guidelines that will be important for you.  It will  provide help and 

assistance as questions arise throughout the year.  

 

Set goals and work your hardest to attain those goals.  Our challenge is to assist and guide 

you so that you can realize your goals. I wish you the best of luck for the coming year. 

 

 

Sincerely, 

 

Brendan Hyland, Principal 

 

COUNSELORS 

Mrs. Diane Feliciani 

Mr. Bryan Kiggins 

Mrs. Rianna Liebenguth 

Mrs. Megan Mayhew 

Mr. Matthew Butler 

 

COORDINATOR OF STUDENT ASSISTANCE 

Mr. Douglas Brinkley   

 

ALMA MATER  
We hail our Alma Mater, 

its colors black and gold. 

Its modern beauty fills us 

with joy thatôs yet untold. 

We hail our Alma Mater, 

and pledge our loyalty. 

We hail North Allegheny, 

undying love to thee. 

We hail North Allegheny, 

and pledge our loyalty. 

 

SCHOOL COLORS . . . .Black & Gold 

 

SCHOOL MASCOT  . . . .Tiger 
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REGULAR BELL SC HEDULE  

 

 

Warning Bell   7:19 

 

Period 1   7:23 ï 8:04 

 

Homeroom   8:04 ï 8:14 

 

Period 2   8:18 ï 8:59 

 

Period 3   9:04 ï 9:44 

 

Period 4   9:49 ï 10:29 

 

Period 5   10:34 ï 11:14 

 

Period 6   11:19 ï 11:59 

 

Period 7   12:04 ï 12:44 

 

Period 8   12:49 ï 1:29 

 

Period 9   1:34 ï 2:15 
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OBJECTIVES 

 

 

Whole Person 

¶ We believe that an effective education provided in a nurturing environment 

encourages the development of the maturing individual:  emotionally, 

intellectually, physically, socially, spiritually, and vocationally, while promoting 

creativity and expression. 

 

Safe Learning Environment 

¶ We believe that a healthy school community in which students feel safe 

physically, emotionally, and intellectually builds the foundation for a successful 

academic environment. 

 

Life-Long Learning 

¶ We believe that learning is a life-long process essential for success in a global 

society. 

 

Diversity 

¶ We believe that providing diverse educational opportunities through academic 

and extra-curricular pursuits fosters individual self-worth, an appreciation of 

others, and a sense of belonging. 

 

Reaching Full Potential 

¶ We believe that an individualôs potential is maximized by setting high 
expectations and by supporting the development of each studentôs unique abilities 

and talents. 

 

Community 

¶ We believe that education is the shared responsibility of the student, family, 

school, district, community, and government. 
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Assemblies 

Assemblies are considered a part of the total school program.  Polite and attentive 

conduct is expected.  Students are to move promptly and orderly to and from assembly 

programs.  Students must sit in assigned seats.  Violators will be subject to disciplinary 

measures.  Announcements concerning assemblies will be made over the PA system on 

the day of the assembly.  Cutting an assembly will be regarded as a class cut. 

¶ Grade level assemblies are held at the beginning of each school year to review 

expectations for students. Rules, regulations and expectations are discussed with 

the administrative team. 

 

Attendance Informationïonline through the Tyler student information system:  

 

****ALL STUDENTS MUST HAVE AN EXCUSE FOR ABSENCES TURNED 

INTO THE  ATTENDANCE OFFICE.   

 

YOU MAY ALSO E-MAIL ALL  ABSENCE AND TARDY  EXCUSES TO: 

     GFENTON@NORTHALLEGHENY.ORG   

 

Please note:  All students will be placed on an attendance/truancy plan after 3 

unexcused absences that will include a team meeting with parents.   
 

Compulsory Attendance 
All persons residing in the Commonwealth between the ages of six and twenty-one years 

are entitled to a free and full education in the commonwealth's public schools.  Parents or 

guardians of all children between the ages of eight and seventeen are required by the 

compulsory attendance law to ensure that their children attend an approved educational 

institution, unless legally excused.  After a number of absences, a letter will be sent home 

verifying the absences and potential consequences for continued absence from school. 

 

Absences are excused only for the following reasons: 

¶ The studentôs own illness or death in the immediate family.  This is as prescribed 

by Pennsylvania School Code. 

¶ Urgent personal reasons as approved by the administration. 

¶ Religious holiday.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

mailto:GFENTON@NORTHALLEGHENY.ORG
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N.A.S.D. ATTENDANCE POLICY  
 

1.0 PURPOSE  
 

1.1 The Board requires that school age students enrolled in District schools 

attend school regularly, in accordance with state laws.  The educational 

program offered by the District is predicated upon the presence of the 

student and requires continuity of instruction and classroom participation 

in order for students to achieve academic standards and consistent 

educational progress.   

  

2.0 AUTHORITY  

 

2.1 Attendance shall be required of all students enrolled in District schools 

during the days and hours that school is in session, except that a principal 

may excuse a student for temporary absences when receiving satisfactory 

evidence of mental, physical, or other urgent reasons that may reasonably 

cause the studentôs absence.  Urgent reasons shall be strictly construed 

and do not permit irregular attendance.  

 

2.2 The Board considers the following conditions to constitute reasonable cause 

of absence from school:  

 

2.2.1 Personal illness ï students must return to school from an illness 

absence with a parent's/guardian's note or doctor's excuse. 

 

2.2.2 Medical, dental, clinic or hospital appointment ï must have 

appointment card or certificate and/or note signed by parent/guardian 

stating date and time of appointment. 

2.2.3 Funeral of relative ï must have note signed by parent/guardian, stating 

relationship of relative to student and date and time of funeral. 

 

2.2.4 Family Educational trip ï The parent/guardian must submit a written 

request for excusal at least five (5) school days prior to the absence 

and the absence must be for 10 or less school days. 

 

2.2.5 Student visits to college ï maximum five (5) days annually unless 

otherwise approved by the principal.  Requests will not be honored 

during Keystone testing windows if the student is scheduled to take 

the assessment. 

 

2.3 Attendance need not always be within school facilities. A student will be 

considered in attendance if present at any place where school is in session 

by authority of the Board; the student is receiving approved tutorial 

instruction, or health or therapeutic services; the student is engaged in an 

approved and properly supervised independent study, work-study or career 

education program; the student is receiving approved homebound instruction. 
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2.4 All absences occasioned by observance of the student's religion on a day 

noted in the School Calendar or approved by the Board as a religious 

holiday shall be excused.  A penalty shall not be attached to an absence for 

a religious holiday. 

 

2.5 The Board shall, upon written request of the parents/guardians, release 

from attendance a student participating in a religious instruction program 

acknowledged by the Board.  Such instruction shall not require the child's 

absence from school for more than thirty-six (36) hours per school year, 

and its organizers must inform the Board of the child's attendance record.  

The Board shall not provide transportation to religious instruction.  A 

penalty shall not be attached to an absence for religious instruction. 

 

2.6 The Board will recognize other justifiable absences for part of the school 

day. These shall include medical or dental appointments, court 

appearances, family emergencies, and other urgent reasons. 

 

2.7 The Board shall excuse the following students from the requirements of 

attendance at the schools of this District: 

 

2.7.1 On certification by a physician or submission of other satisfactory 

evidence and on approval of the Department of Education, children 

who are unable to attend school or apply themselves to study for 

mental, physical, or other reasons that preclude regular attendance. 

 

2.7.2 Students enrolled in nonpublic or private schools in which the 

subjects and activities prescribed by law are taught, except that 

such students and students attending college who are also enrolled 

part-time in the District schools shall be counted as being in part-

time attendance in this District. 

 

2.8 The Board may excuse the following students from the requirements of 

attendance at District schools: 

 

2.8.1 Students receiving tutorial instruction in a field not offered in the 

Districtôs curricula from a properly qualified tutor approved by the 

Superintendent, when the excusal does not interfere with the 

studentôs regular program of studies. 

 

2.8.2 Homebound children unable to attend school on the 

recommendation of the school physician and the school 

psychologist or a psychiatrist and approval of the Secretary of 

Education. 

 

2.8.3 Students enrolled in special schools that are recognized by the 

Department of Education. 

 

2.9 The Board may report to the appropriate authorities infractions of the law 
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regarding the attendance of students below the age of seventeen (17). The 

Board shall issue notice to those parents/guardians who fail to comply 

with the statutory requirements of compulsory attendance that such 

infractions will be prosecuted according to law. 

 

2.10 Students with excessive absences may be required to provide medical 

excuses for future absences. 

 

 

Educational Tour or Trip  

Please Refer to School Board Policy #3130 

 

1. Request for Excuse 

 

The parents or guardians of a student who wishes to have the student excused from 

compulsory school attendance in order to participate in an educational tour or trip 

must submit an application to the Principal of the school in which the student is 

enrolled. Except for emergency situations, which must be fully explained, this request 

must be submitted at least five (5) calendar days prior to the date on which the student 

seeks to be excused for compulsory attendance.  If a student will be absent for more 

than ten school days, the student will be removed as a full time student.  This will 

require reenrollment if the student wishes to make a successful reentry to school.  

 

2. Administratorôs Discretion 

 

The Principal of the school shall exercise discretion in determining whether to excuse 

the student from compulsory attendance. Consideration shall be given to the length of 

the tour or trip, the number of requests made during the school year, and whether the 

educational tour or trip is likely to advance the educational growth of the student. It is 

the practice of the North Allegheny School District to discourage excused absences 

for educational tours or trips during the final two weeks of any school term. However, 

if permission is granted for an educational tour or trip, any part of which will cause 

the student to be absent during the final 14 calendar days of any school term, the 

Building Principal shall permit the student to make up examinations administered 

during the last two weeks of the term if, in the judgment of the Building Principal, the 

facts of the case so merit.  The Board may limit the number and duration of tours and 

trips for which excused absences may be granted during the school term.   

 

3. Assignments 

 

Upon request by a parent, guardian, or student, teachers shall submit a list of student 

assignments/responsibilities for the period of absence during an approved educational 

tour or trip. Assignments/responsibilities may be made either prior to the absence or 

upon return to school. All assignments/responsibilities which are to be completed 

shall be submitted to the teacher(s) upon return to school or within a reasonable 

period of time as designated by the teacher(s). 
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4. Return to School 

 

The students shall return to school by the first scheduled school day after the excused 

absence or date previously specified by the Building Principal. 

 

5. Failure to Comply 

 

A student, who, after being denied an excuse, persists in unexcused absence from 

school, shall be considered in violation of the compulsory attendance requirements set 

forth in the Public School Code of 1949, as amended, and shall earn a failing grade 

for the assignments/responsibilities made during the period of absence. A student, 

who, after being granted an excuse, fails to complete the assignments/responsibilities 

within a reasonable period of time as designated by the teacher, shall earn a failing 

grade for the incomplete assignments/responsibilities. 

 

6. Athletic Eligibility  

 

The Pennsylvania Interscholastic Athletic Association (P.I.A.A.) Constitution 

stipulates that: 

 

A pupil who has been absent from school during a semester for a total of 20 or more 

school days, shall not be eligible to participate in any athletic contest until he has 

been in attendance for a total of 60 school days following his 20
th
 day of absence, 

except that where there is a consecutive absence of five or more school days, due to 

confining illness, injury, or quarantine, such absence may be waived from the 

application of this rule by the district committee, if thorough and complete 

investigation warrants such waiver. Attendance at summer schools does not count 

toward the 60 days required. 

 

Absence from school for an entire semester, or for several semesters, shall disqualify 

a pupil for the same period as stated in this section. 

 

7. Implementation 

 

This policy is designed for implementation at the building level. Frequent recurrence 

of requests for educational tours or trips during a school year shall result in 

disapproval, although the requested trip may be meritorious. This policy is designed 

to foster better school/student relationships rather than excessive absence. 

 

 

3.0 GUIDELINES  

  

Educational Tours and Trips 

 

3.1 The Board may excuse a student from school attendance to participate in 

an educational tour or trip not sponsored by the District if the following 

conditions are met: 
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3.1.1 The parent/guardian submits a written request for excusal at least 

five (5) school days prior to the absence. 

 

3.1.2 The student's participation has been approved by the 

Superintendent or designee. 

 

3.1.3 The adult directing and supervising the tour or trip is acceptable to the 

parents/ guardians and the Superintendent or his/her designee. 

 

3.2 The Board may limit the number and duration of tours or trips for which 

excused absences may be granted to a student during the school term.  

Educational Tours and Trips will not be approved during Keystone and/or 

PSSA testing windows if the student is scheduled to take the assessment. 

Released Time  

3.3 Extended travel on the part of the student's family which necessitates the 

accompaniment of the student is a valid cause of student absence under 

exceptionally urgent reasons, and can be granted for a period not exceeding 

ten (10) consecutive school days.  Such absences will be marked excused 

and classified under urgent reasons.  Wherever possible, such absences 

should be compensated by extensive make-up work, by attendance at 

school in areas visited, or by guided study in route. 

 

3.4 Such work missed shall be excused, but students will be responsible for 

passing the same examinations for all other students. Teachers are asked to 

provide reasonable makeup assistance for such students. 

 

3.5 If a student will be absent for more than ten (10) school days, the student 

will be removed as a full-time student.  The District will attempt to provide 

support to the student during the extended absence so that he/she is able to 

make successful reentry into the school upon their return.  The family will 

need to reenroll the child upon return.   

 

4.0 DELEGATION OF RESPONSIBILITY  

 

4.1 The Superintendent shall develop procedures for the attendance of 

students which: 

 

4.1.1 Ensure a school session that conforms with requirements of state 

regulations. 

 

4.1.2 Govern the keeping of attendance records in accordance with state 

statutes. 

 

4.1.3 Distribute annually to staff, students, and parents/guardians Board 

policies and school rules and regulations governing student 

attendance, absences, and excusals. 
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4.1.4 Impose on truant studentsô appropriate incremental disciplinary 
measures for infractions of school rules, but no penalty may have 

an irredeemably negative effect on the student's record beyond that 

which naturally follows absence from classroom learning 

experiences. 

 

4.1.5 Identify the habitual truant, investigate the causes of truant 

behavior, and consider modification of the student's educational 

program to meet particular needs and interests.  

 

4.1.6 Ensure that students legally absent have an opportunity to make up 

work within a reasonable time as set forth by the teacher and/or 

principal. 

 

4.1.7 Issue written notice to any parent/guardian who fails to comply 

with the compulsory attendance statute, within three (3) days of 

any proceeding brought under that statute.  Such notice shall 

inform the parent/guardian of the date(s) the  absence occurred, that 

the absence was unexcused and in violation of law, that the 

parent/guardian is being notified and informed of his/her liability 

under law for the absence of the student, and that further violation 

during the school term will be prosecuted without notice. 

 

4.2 Repeated infractions of Board policy requiring the attendance of enrolled 

students may constitute misconduct and disobedience to warrant the 

student's suspension or expulsion from the regular school program. 

 

Computer Notification of Absences:   
A computer generated message will be telephoned to the studentôs home phone number 

when they are absent from school.  If you are not receiving this message, please contact 

the attendance office. 

 

Locker Jams: 

If your locker is jammed, you can fill out a form online and a custodian will open the 

locker for you by end of the school day.   

 

Unexcused Absences:  
Any absences for reasons other than those listed above are considered unexcused.  

Unexcused absences include days missed because of parental neglect, illegal employment 

and the studentôs being willfully truant.  Students will not receive credit for work missed 

on the day of an unexcused absence.  A hearing may occur before the local magistrate in 

accordance with Sec. 1333 of the Pennsylvania School Code. 

 

The student must present a written excuse for an absence to the attendance office within 3 

days of the last absence day.  This excuse must be signed by a parent or guardian.  If the 

student fails to present a valid excuse, within 3 days, he/she will be considered 

truant , and will receive zeros for all graded assignments, tests, activities, etc. that 
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were missed while truant.  Only a student with an excused absence has the opportunity 

to make up work assigned during the period of his/her absence. 

 

Class Attendance/Class Cuts/Truancy 

Students are expected to attend all their classes.  Students must receive permission from 

each classroom teacher for school-related class absences.  Students missing classes are 

responsible for all missed class work.  Classroom teachers may limit the number of 

classes missed by a student from the same class for activities to four (4) per semester.  

When a class absence in excess of four is requested by the student, the teacher will make 

a decision based on the studentôs present academic standing in the class.  The final 

decision rests with the administration.  It is recognized that GOAL activities are part of a 

studentôs IEP and is considered different from requests by students to go on field trips, 

perform in a play or concert during school hours, student council activities, athletics, etc.   

A student who is in school and does not have permission from a teacher or administrator 

to be absent from class will be considered to be cutting class.  Teachers will deal directly 

with students who miss their class.  When a student misses class because of cutting or 

truancy, an ñEòor no credit is to be assigned for that day and averaged with all other 

grades for that grading period.    

¶ First Cut - An ñEò or no credit grade will be assigned.  The student is 

assigned one detention, and his/her parents called by the classroom teacher.  A 

Student Referral Form is completed and submitted to the Discipline 

Committee for the discipline files. 

¶ Second Cut- An ñEò or no credit grade will be assigned.  The student will be 

assigned two detentions. 

¶ Third Cut - A one day in school suspension will be issued.  The student will  

be removed from class and will receive an ñEò for the year. 

 

Early Dismissal  
Students may be dismissed early for valid reasons such as medical appointments which 

cannot be made at any other time.  If a student wishes to be dismissed early from school 

he/she is required to bring an excuse from either a parent or guardian prior to the early 

dismissal.  This excuse is to be presented at the attendance office for approval and to be 

recorded.  Pupils who become ill or are injured during the day must report to the school 

nurse who will render first aid and see that pupils receive medical attention.  A 

parent/guardian will be contacted and the pupil will be dismissed if necessary.  Students 

must check in with the attendance office upon their return from an early dismissal before 

they return to class. 

 

Tardy Policy 
All students are expected to be in their first period class by 7:24 A.M. Any student 

arriving to school late must obtain a late slip from the attendance office.  Valid excuses 

for tardiness include: illness, severe weather conditions as determined by the 

administration, extreme emergencies as determined by the administration, bus delays and 

accidents.  A written excuse, signed by a parent, must be presented to the attendance 

office when the late student arrives at school.   

Students are also expected to be punctual for each class.  Unexcused tardiness to class 

will also result in disciplinary actions.  Habitual tardiness may result in detention, 

principal conference, and, in chronic cases, suspension. Tardiness after 8:00 a.m. without 
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a valid excuse will be considered an unexcused class and truancy and class cutting rules 

will be enforced. 

Students arriving in the cafeteria for lunch after the bell are considered late. 

 

Remaining on School Grounds 

Students are not permitted to leave school property during the school day without the 

written permission of their parents and prior approval of the administration.  This policy 

takes effect from the time that students board the school bus in the morning and is 

intended for the studentôs own safety and welfare.  Students are to avoid off-limits areas 

as designated by the administration.  Violators will be subject to suspension from school.  

Students are permitted outside the building only when involved in a supervised school 

function or if using the cafeteria campus during clement weather. 

 

 

Study Hall Attendance 
Study halls are a class.  Students are expected to attend all study halls as scheduled and 

engage in quiet study.  Students wishing to be excused from study hall for a particular 

purpose should follow this procedure: 

1. Obtain a pass from the teacher you wish to visit, or obtain a pass from the subject 

area teacher requesting to be excused from the study hall to the library for 

research. 

2. That pass is to be presented to the study hall teacher at the beginning of study hall 

period. 

3. The study hall teacher may then grant permission for the student to see another 

teacher or to visit the library. 

 

Student Vacations 
Students may be excused from school for part of a day, a full day or a longer period of 

time at the request of their parents and with consent of the administration to participate in 

an activity which is recognized by the parents and principal as having educational value.  

The student must complete and submit the appropriate Vacation Form two weeks in 

advance of the anticipated absence from school.  The form can be obtained on the NAI 

Building website. 

It is the studentôs responsibility to obtain from the teachers all assignments which will be 

given during the period of their absence.  The assignments must be completed as required 

by the teachers. 

 

Vacation Permission Forms 

Vacation permission forms can be found on the NAI website to print.  They should be 

turned into the Main Office prior to your vacation.  
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COMPUTER RELATED  INFORMATION  

 

Computer Usage and Tampering, Telecommunications and Information Usage  

1.0 Purpose 
This policy establishes the philosophy, governing rules, training requirements and 

parental approval requirements related to the Districtôs computer technology. 

2.0 Scope 
This policy applies to all District students who use the Districtôs computers, computer 

networks and the Internet facilities. 

3.0 Philosophy 
  3.1 Advantages ï The School Board recognizes that computers, telecommunications 

and information    technologies, when properly used, have the ability 

to enhance student instruction and learning. 

  3.2 Disadvantages ï The School Board also recognizes that the Districtôs powerful 

computers, telecommunications network and information technologies, when 

improperly used, can have negative consequences, especially in the absence of proper 

training and responsible supervision. 

  3.3 Benefits Outweigh the Disadvantages ï It is the Districtôs position that benefits to 

users of the Districtôs computers, network and information technologies greatly 

exceed the disadvantages. 

  3.4 Privilege ï Access to and the use of the Districtôs computers, network and 

information technologies shall be considered a privilege, not a right or entitlement. 

  3.5 Instruction in Usage ï The District shall establish procedures and ensure that 

students are properly instructed in the appropriate usage of the Districtôs computers, 

network and information technologies. 

  3.6 Filtering Program ï The District shall employ a filtering program that monitors 

and blocks objectionable materials from being received over the Internet. 

  3.7 Proper Supervision - At all levels student usage will be monitored.  At the 

elementary level, students shall use the Internet only under teacher supervision and in 

the context of instruction related to the curriculum. 

  3.8 Ultimate Responsibility ï It is the position of the District that the ultimate 

responsibility for setting and  conveying the standards that students follow when 

using the Districtôs computers, network and information technologies rests with their 

parents and guardians. 

 

4.0 Student Access to and Use of Facilities 

  4.1 Student Participation ï It is the prerogative of parents to deny their child access to 

the internet through the use of district computers and technology resources.  It is the 

obligation of parents to properly notify the District that they wish to exercise that 

prerogative.  Therefore, all students in the District will be provided access to the 

computer network and information technologies.  A student will be denied access to 

and use of the District's computer network only upon the submission of a formal 

parental written request to restrict such access made to the Manager of Academic 

Technology. 

  4.2 Disposition of Written Requests ï Parent written requests to deny their child 

access to District technology resources will remain on file to give teachers and other 

District employees a record of parental denial. 
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  4.3 Usage Restrictions ï Usage of the Districtôs computers, network and information 

technology facilities shall be granted to students only for purposes of conducting 

research, completing work assignments, and communicating with others in the 

contexts of their curricula, co-curricular/extra-curricular activities. 

  4.4 Behavioral Expectations ï Because communications on computer networks are 

public in nature, and thus may be a reflection on the District, students shall be 

expected to be considerate, responsible and demonstrate good behavior while using 

the Districtôs computers, network and information technology facilities. 

  4.5 Access to Student Data ï All student-generated data, files and communications 

may be reviewed by network administrators to ensure that system integrity is 

maintained and that the system is being used in a responsible manner.  Information 

stored on District servers shall not be private. 

5.0 Improper Usage 
The following are considered to be examples, but not an all-inclusive list, of improper 

usage and conduct: 

  5.1 Attempting to invade or damage facilities, equipment, software, or supplies. 

  5.2 Stealing equipment, time, services, software, or supplies. 

  5.3 Sending or receiving e-mail for personal use by students. 

  5.4 Intentionally sending or displaying offensive messages, or images. 

  5.5 Using offensive, abusive, or obscene language. 

  5.6 Harassing, insulting or attacking others. 

  5.7 Students visiting chat rooms. 

  5.8 Building, maintaining, or supporting personal web sites. 

  5.9 Violating copyright laws and/or licensing agreements. 

  5.10  Using anotherôs password or account. 

  5.11  Sharing passwords. 

  5.12  Attempting to violate or circumvent security procedures. 

  5.13  Trespassing in anotherôs folders or files. 

  5.14  Transferring, reading, changing, copying, sharing, or destroying anotherôs 

files. 

  5.15 Intentionally wasting resources, such as disk space, bandwidth, or printing 

capacity. 

  5.16  Employing the network for commercial or political purposes. 

  5.17 Using facilities, software, or supplies for any purposes not directly related to 

school activities. 

  5.18  Downloading, installing, or using unauthorized software, including but 

not limited to shareware, freeware, games, and audio/video files (Authorization can 

only come from the Information Technology Department). 

  5.19  Attempting to make unauthorized purchases on the Internet. 

  5.20  Using facilities in any other way deemed by the District, in its sole 

discretion, to be inappropriate. 

  5.21  Violating any federal, state, or local statutes, ordinances, or regulations 

relative to computer, software, network, and Internet usage. 

5.22 Writing, producing, or generating any computer code or message on the network 

that might disrupt or adversely affect any network user or resources. 

5.23 Hacking, cracking, or otherwise trying to gain access to the District network or 

another personôs or organizationôs computer system. 

  5.24  Any other uses deemed inappropriate by North Allegheny School District. 
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6.0 Consequences for Improper Usage 
Students ï Students who intentionally use the Districtôs computers, network and 

information technology facilities in any manner such as delineated in paragraph 5.0 

may be denied future access and usage, and shall be subject to disciplinary action in 

accordance with the rules and regulations of the North Allegheny School District Code 

of Conduct and/or appropriate federal, state, and local statutes, ordinances and 

regulations.    

 

Crisis and Emergency Communications/Emergency Closing/Delay of School 

In the event that a need to disseminate emergency or crisis communications to parents 

and/or students should arise, the North Allegheny School District has a number of 

communication vehicles in place to facilitate this process.  These include:  

Á the District website  

Á NATV Cable (Armstrong 50, Comcast 98, Consolidate 406, Verizon 33) 

Á and contacts with the local television and radio stations.  

The District utilizes School Messenger as an additional tool.  SchoolMessenger is a 

telephone notification system that will deliver a personalized message to parents and 

employees in minutes.  Since this automated service is web-based, its reliability and 

availability will not be affected by local power or equipment failures.   

In addition, parents will be able to access the Contact Manager feature of this system via 

the North Allegheny School District website or the internet and establish their own 

account.  This will allow them to determine which, if any, phone number(s) they would 

like to have messages sent to and/or opt for an email or text alert when they have a new 

phone message.  Parents may choose not to receive SchoolMessenger alerts, if they so 

desire. 

SchoolMessenger will be used exclusively to broadcast weather-related cancellation or 

delay information, as well as other emergency or crisis-related messages. 

 

Driving/Parking at NA I  

 

THERE IS NO DRIVING OR PARKING AT NAI UNDER ANY 

CIRCUMSTANCES.  NO CIRCUMSTANCE WILL BE CONSIDERED AS WE 

ARE NOT STAFFED TO SAFELY MONITOR STUDENT DRIVING AND 

PARKING AT NAI  

 

NAI Student Help Desk 

¶ Requests for Service: Student Help Desk Ticket Submission 

¶ Location: The student help desk is located next to the library in C ramp. 

¶ Hours: 7:00 AM to 2:30 PM. 

Note: If you are having an issue with your laptop please try restarting before requesting 

service. In some cases, restarting the laptop is all that is needed to correct the problem. 

Software Requests and Website Unblock Requests 
All requests for software and website access must be submitted to the IT department by a 

faculty or staff member. Students should contact their teacher or other faculty member for 

any requests. 

javascript:oDWin('http://goo.gl/forms/IUVoOK1wC4');
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Loaner Power Adapters 
If you have forgotten your power adapter, you may request one at the student help desk. 

Power adapters will be loaned out for one day and must be returned to the help desk at 

the end of the day. 

 

Board Policy # 3640 Official School Board Policy of the North Allegheny School 

District  
 

COMPUTER, TELECOMMUNICATIONS AND  

INFORMATION TECHNOLOGY  

ACCEPTABLE USE POLICY  

(STUDENTS)  

 

1.0 PURPOSE  
This policy applies to all District students who use the Districtôs computers, computer 

networks, and Internet facilities.  

For educational purposes, the use of network facilities shall include classroom activities 

and high-quality, educationally enriching personal research.  

Internet access, email, computers, technology and network resources are available to 

students in the District for educational and instructional purposes and other purposes 

consistent with the educational mission of the District, to facilitate learning through 

interpersonal communications and access to information, research, and collaboration. 

This policy shall be available to parents and guardians of students.  

2.0 SCOPE  
 

This policy applies to all District students who use the Districtôs computers, laptops, 

mobile devices, computer networks, and Internet facilities. Parents may request that 

students not have individual access to District computers and Internet resources in 

writing.  

Use of personal electronic devices by students while under District supervision is also 

covered by the Code of Student Conduct. In some instances, use by students of personal 

electronic devices may be subject to this policy.  

 

3.0 PHILOSOPHY  
 

3.1 Advantages ï The School Board recognizes that computers, telecommunications, and 

information technologies, when properly used, have the ability to enhance student 

instruction and learning.  

 

3.2 Disadvantages ï The School Board also recognizes that the Districtôs powerful 

computers, telecommunications network, and information technologies, when improperly 

used, can have negative consequences, especially in the absence of proper training, 

responsible supervision and appropriate decision-making.  

 

3.3 Benefits Outweigh the Disadvantages ï It is the Districtôs position that benefits to 

users of the Districtôs computers, network, and information technologies greatly exceed 

the disadvantages.  
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3.4 Privilege ï Access to and the use of the Districtôs computers, network and 

information technologies shall be considered a privilege, not a right or entitlement. This 

privilege may be restricted or revoked, as provided herein.  

 

3.5 Instruction in Usage ï The District shall establish procedures to ensure that students 

are properly instructed, on an annual basis, in appropriate online behavior in accordance 

with applicable state and federal law. Students shall also be educated regarding proper 

usage of the District's computers, network, and information technologies.  

 

3.6 Proper Supervision ï At all levels, student computer and Internet usage will be 

monitored. Students shall use the Internet only under staff supervision and Principal 

approval and in the context of research and instruction related to the curriculum.  

 

3.7 Privacy ï Students are advised and should be aware that school files (email, files on 

disks, files on District computers, e.g.) are not private. The District reserves the right to 

log, monitor and review Internet, email, and other network use of each user on North 

Allegheny School Districtôs technology equipment. Each user of a District computer 

agrees and consents to such logging, monitoring and review, and acknowledges that 

he/she has no right or expectation of confidentiality or privacy with respect to Internet, 

email or other network usage.  

 

3.8 Email ï The North Allegheny School District may provide its students with email for 

the purpose of promoting educational excellence by facilitating resource sharing and 

communication. For that reason, email should be used for only school-related purposes 

and not personal use. Bulk mailing should be done for academic and other expressly-

approved purposes only. Unsolicited email such as chain mail, advertisements, and other 

such junk mail is not allowed.  

 

3.9 Repair and Maintenance ï Problems with computers, software, or any other 

technical equipment must be reported to a teacher or administrator. Users are responsible 

for keeping equipment in good repair.  

 

3.10 File Management ï Students are responsible for backing up their own work on a 

regular basis. The Information Technology Department advises strongly that important 

files are saved in multiple destinations (network, CDs, flash drives, home).  

 

3.11 System Configuration and Security ï Each school computer is configured to 

access the Districtôs network and to provide each user with the appropriate software. 

Changes in a computerôs configuration such as adding or deleting software, customizing 

desktops, and adding screen savers, can cause serious errors and failures both in a 

computer and the network. Do not attempt to make changes to a computerôs settings 

without consulting a technology staff member. Only approved hardware and software are 

to be used or added to the District network.  

 

System security is protected through the use of passwords. Students shall not share their 

passwords.  
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Any security problems are to be directly and immediately reported to a teacher or other 

staff member. If a student discovers a security breach and demonstrates it to others or 

informs others about it, it shall be a violation of this policy.  

4.0 STUDENT ACCESS  
 

4.1 Behavioral Expectations ï Because communications on computer networks are 

public in nature, and thus may be a reflection on the District, students shall be expected to 

be considerate and responsible and not violate the student Code of Conduct in any way 

while using the Districtôs computers, network, and information technology facilities. 

Students who do not comply with the behavioral expectations set forth in this policy will 

be subject to loss of computer privileges and disciplinary consequences under the 

Districtôs Code of Student Conduct.  

 

4.2 EtiquetteðUsers are expected to abide by generally accepted rules of network 

etiquette. These include, but are not limited to, the following:  

 

4.2.1 Do not reveal personal information about yourself or others;  

 

4.2.2 Be polite and appropriate;  

 

4.2.3 Use appropriate language;  

 

4.2.4 Recognize that all forms of electronic information and data are not private or 

confidential;  

 

4.2.5 Do not use the Internet or email in a way that would harm or interfere with others; 

and  

 

4.2.6 Respect the rights of other users on the network.  

 

4.3 If an inappropriate site is accessed containing inappropriate content such as, but not 

limited to online violence, pornography, bigotry, gambling or illegal activities, a student 

is expected to notify his or her teacher immediately.  

 

4.4 Students will be expected to participate in training programs which will address 

topics such as (a) how to handle appropriate online behavior, including interacting with 

other individuals on social networking websites and in chat rooms and (b) how to 

increase awareness for the prevention of cyber bullying and the appropriate responses to 

cyber bullying. Bullying in any form will not be tolerated in the North Allegheny School 

District.  

 

4.5 Students will be encouraged to report bullying or cyber bullying complaints to 

District employees. Such complaints can be made orally and/or in writing to any District 

employee.  

 

5.0 BLOCKING OF INAPPROPRIATE WEBSITES  
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5.1 Blocking Devices: The District shall implement filtering technology to ensure that 

students are protected from inappropriate content on the Internet in accordance with the 

Child Internet Protection Act (CIPA). The District currently uses an appropriate program 

or filter to protect against access to visual depictions that are obscene, pornographic, or 

harmful to minors, as defined by CIPA. At the discretion of the District, the network may 

be configured to protect against access to other material considered inappropriate for 

users to access. The program or filter used for protection will be configured and updated 

by the District in a reasonable fashion, and may be replaced by the District with an 

equivalent program at the Districtôs discretion.  

 

5.2 Request that a Website be Unblocked: If a student user believes that a website that 

is blocked should be available to all users, that student shall request that the block from 

that particular website be removed. The student shall request through a staff member that 

a site be unblocked. Thereafter, the District shall follow the established protocol for 

reviewing the site in question to determine whether it should be unblocked. If it is 

determined that the website should be unblocked, the network administrators shall be 

directed to unblock the website within ten (10) days of that determination.  

 

5.3 Disabling the Blocking Software: The blocking software shall not be intentionally 

disabled at any time that students may be using the Districtôs computers and Internet 

resources, if such disabling would cease to protect against access to materials that are 

prohibited under CIPA.  

 

6.0 IMPROPER USAGE  
 

6.1 Students who intentionally use the Districtôs computers, network, and information 

technology facilities in any manner such as those prohibited in Section 6, 7, and 8 of this 

policy may be denied future access, and usage shall be subject to a loss of computer and 

Internet privileges, disciplinary action in accordance with the rules and regulations of the 

Code of Student Conduct and, where applicable, appropriate federal, state, and local 

statutes, ordinances, and regulations. When it is deemed necessary, law enforcement will 

be contacted.  

 

6.2 The following are considered to be examples, but not an all-inclusive list, of improper 

usage that violate this policy and which may constitute violations of the Code of Student 

Conduct.  

 

6.2.1 Attempting to invade or damage facilities, equipment, software, or supplies.  

 

6.2.2 Sending e-mail for personal and non-approved use by students.  

 

6.2.3 Using, sending, displaying or disseminating offensive, abusive, or obscene 

language, files, photographs, images or material through the Districtôs computer and 

network systems.  

 

6.2.4 Harassing, insulting, or attacking others by use of the Districtôs computer and 

network systems.  
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6.2.5 Visiting chat rooms in a non-educational or unapproved context.  

 

6.2.6 Obtaining pornographic or sexually-explicit materials by use of the Districtôs 

computer and network systems.  

 

6.2.7 Building, maintaining, or supporting personal, non-academic websites on the 

Districtôs network.  

 

6.2.8 Violating copyright laws and/or licensing agreements by use of the Districtôs 

computer and network systems.  

 

6.2.9 Using anotherôs password or account.  

 

6.2.10 Sharing passwords.  

 

6.2.11 Attempting to violate or circumvent security procedures.  

 

6.2.12 Trespassing, transferring, reading, changing, modifying, copying, sharing, or 

destroying anotherôs files.  

 

6.2.13 Intentionally wasting resources, such as disc space, bandwidth, or printing 

capacity. For example, using network resources to save large non-educational files or for 

the streaming of video and music on such sites as YouTube and Pandora may 

significantly degrade network performance.  

 

6.2.14 Employing the Districtôs computer or network systems for unapproved 

commercial or political purposes.  

 

6.2.15 Using facilities, software, or supplies for any purposes not directly related to 

school activities.  

 

6.2.16 Downloading, installing, or using unauthorized software, including but not limited 

to shareware, freeware, games, and audio/video files. Authorization to install any 

software on District computers shall come from only the Information Technology 

Department.  

 

6.2.17 Attempting to make unauthorized purchases on the Internet that result in an 

expense to the District.  

 

6.2.18 Using facilities in any way deemed by the District, in its sole discretion, to be 

inappropriate.  

 

6.2.19 Violating any federal, state, or local statutes, ordinances, or regulations relative to 

computer, software, network, and Internet usage.  

 

6.2.20 Writing, producing, or generating any computer code or message on the network 

that might disrupt or adversely affect any network user or resources.  
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6.2.21 Hacking, cracking, or otherwise trying to gain access to the District network or 

another personôs or organizationôs computer system.  

 

6.2.22 Giving another personôs personal information such as name, address, phone 

number, or gender out in an electronic communication such as an email.  

 

6.2.23 Using Google Apps for Education for non-school-related work.  

 

 

7.0 SOCIAL MEDIA/SOCIAL NETWORKING ETIQUETTE  
 

These guidelines apply to students who, as part of District-approved educational 

activities, choose to and are permitted to create or contribute to blogs, wikis, social 

networks, virtual worlds, or any other kinds of social media. All of these tools can be 

beneficial to enhance the educational experience. The District expects that anyone who 

participates in online communities or networking to understand and follow these simple 

but important rules of engagement.  

7.1 The overall goal is simple: demonstrate integrity. Every student of the North 

Allegheny School District who participates online shall do so in a respectful, relevant 

way that supports the mission and vision of the District, and protects the reputation of the 

District in every regard: the following are intended to provide specific guidelines for 

online participation.  

 

7.1.1 Post meaningful, respectful comments.  

 

7.1.2 Use common sense and common courtesy. Be aware that everything you write is 

public.  

 

7.1.3 Never violate another personôs privacy or confidentiality online.  

 

7.1.4 You are responsible for ensuring that anything posted or downloaded does not 

violate applicable copyright law. This is a consideration when selecting music, images, 

text, etc., to include in any posting or when copying, downloading or using music, 

images, text, graphics, sound or video clips or software.  

 

7.1.5 Carefully review the content of any links before embedding them as a part of your 

commentary to ensure that it meets the standards set by the District for student review.  

 

7.1.6 When disagreeing with the opinions of others, be appropriate and polite.  

 

7.1.7 If you are repeating something someone else has said, make certain you have their 

permission first.  

 

7.1.8 If you are naming another individual, especially a student, in your commentary, do 

not provide any identifying information about the individual. Use a non-specific 

identifier, such as a first initial or pseudonym. No one may use the Districtôs network to 

publish or otherwise use a student's personally identifiable educational records without 

permission of the student (if over age 18), or the student's parents.  
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7.1.9 Remember that even anonymous comments you post may be traced back to you or 

the Districtôs IP address, and you will be held responsible for them.  

 

7.1.10 Be smart and thoughtful about protecting yourself, your privacy and the Districtôs 

confidential information. What you publish is widely accessible and will be around for a 

long time.  

 

7.1.11 By posting content online, you warrant that you own or otherwise control all of the 

necessary rights to that content. Plagiarism is prohibited.  

 

7.1.12 The District does not pre-screen any content that is posted on the Internet, but it 

shall have the right to remove, in its discretion, any content that it considers to violate the 

terms of this Acceptable Use Policy or the Code of Student Conduct.  

 

7.1.13 The Districtôs computer and Internet facilities shall not be used to engage in hate 

mail, harassment, discriminatory remarks, offensive, inflammatory, threatening 

statements and other antisocial communications on the network. Users shall not engage in 

personal attacks, including prejudicial or discriminatory attacks. Users shall not harass 

another person. Harassment is defined as persistently acting in a manner that distresses or 

annoys another person. If users are told by a person to stop sending them messages, they 

must stop. Users shall not knowingly or recklessly post false or defamatory information 

about a person or organization.  

 

7.1.14 You must not post material that is knowingly false, misleading, or inaccurate.  

 

7.1.15 You must not impersonate any person or entity, or forge or manipulate identifiers 

in order to disguise the origin of any posting.  

 

7.1.16 Any access to sites not consistent with North Alleghenyôs educational and 

community service goals is prohibited.  

 

7.1.17 No one may use the North Allegheny network to access or distribute material that 

(1) is obscene or indecent, (2) is patently offensive as measured by contemporary 

community standards, (3) is sexually explicit, (4) tends to degrade any race, religion, 

ethnic origin, or gender.  

 

8.0 DISCLAIMER ï The District makes no warranties of any kind, whether express or 

implied, for the service it is providing. The District will not guarantee that the functions 

or services provided through the Districtôs Internet service will be without error. The 

District is not responsible, and will not be responsible, for any damages, including loss of 

data resulting from delays, non-deliveries, missed deliveries, or service interruption, 

caused by its own negligence or the userôs errors or omissions, any hardware failure, or 

exposure to inappropriate material or people. Use of any information obtained through 

the use of the Districtôs computers is at the userôs risk. The District disclaims 

responsibility for the accuracy or quality of information obtained through the Internet or 

e-mail. A studentôs parents or guardians can be held financially responsible for any harm 

that may result to the Districtôs computer and network systems from the studentôs 
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intentional misuse of the system. Each school shall provide an annual written notice to 

the parents or guardians of students about the Districtôs Internet system, the policies 

governing its use, and the limitation of liability of the District. Parents and guardians 

shall sign a document indicating their receipt of the annual written notice concerning the 

Districtôs Acceptable Use Policy. Upon receipt of the executed notice, the student will be 

permitted to access the Districtôs network/Internet resources. Parents and guardians have 

the right to request the termination of their childôs network/Internet access at any time. 

 

Back Packs 

 

It is the teacherôs discretion whether or not a student may bring their backpacks to class.  

If a teacher does not permit backpacks in the classroom, students must leave their 

backpacks in their assigned locker, and carry the laptop in its District issued sleeve.   

 

Dances 

All students are welcome to attend NAI dances.  The following rules/regulations will be 

in effect at all dances:  

¶ Students attending dances will be subject to all rules and regulations included in 

the Student Handbook and Code of Conduct. 

¶ All dances will begin at 8:00 PM. No student will be admitted to the dance 

beyond 8:45 PM. 

¶ All students and any guests must sign in upon arriving at the school. 

¶ Students who wish to bring a guest from another building or district must have 

their guest registered and pre-approved by the Activities Director and the building 

administration. 

¶ Students may not leave the dance early without parent approval and must sign a 

departure register with their name, the time and their home phone. 

¶ Dance attire, unless otherwise designated by theme, will be in accordance with the 

Personal Appearance guidelines in the Student Handbook. 

¶ Appropriate behavior at dances will be expected. In appropriate dancing will be 

considered grounds for dismissal from the dance.  Dancing that is sexually 

suggestive will be considered in appropriate and could be grounds for dismissal 

and may preclude attendance at future dances. 

 

Fire Drills  

Fire drills are conducted for the studentsô safety and are held periodically.  Homeroom 

teachers will issue special instructions which must be followed to the letter.  Each 

classroom teacher will instruct students on fire drill procedures for that particular room.  

False alarms are a violation of the Pennsylvania New Crimes Code specifically covered 

in Chapter 27-Section 2705 and are dealt with accordingly. 

 

Health Office 

A full -time nurse is maintained in the Health Office located in the main hall between ñBò 

and ñCò ramp. Students must have a hall pass from a classroom teacher to go to the 

Health Office unless there is an emergency.  Students identified as being ill may be 

released to their parentôs care at home ONLY by the school nurse.  Students are not to 

call or text home to be released because they feel ill.  The students must report to the 

school nurse who will determine what steps are necessary.  
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Insurance 

Students may purchase at the beginning of each school year a student accident insurance 

policy for a minimal fee.  Any student wishing to participate in any varsity sport must file 

proof that he/she is currently enrolled in the student accident insurance program before 

being permitted to participate in formal practice sessions. 

 

Items not permitted in school 
 

Cellular Phones 

The use or display of cellular phones by students during the hours of 7:00 a.m.ï2:30 p.m. 

in any area of the building is prohibited.   

 

 

Electronic Devices  
During the school day, students are not permitted to use electronic devices for 

communication purposes.  Any item which disrupts the educational process or could 

cause injury or property damage is not permitted.  No school personnel will accept 

financial responsibility for any confiscated items or lost items. 

 

¶ All electronic devices are to be secured in your assigned locker.  At no time, 

should any electronic devices enter the locker rooms. 

¶ Electronic devices are your responsibility.  We are not responsible for any lost or 

stolen electronic devices.  If you cannot be responsible for them, please leave 

them at home. 

¶ At no time during the school day or in transition to and from school by walking or 

on the school bus should any electronic devices with a camera function be used by 

students to take photos or video.  Failure to abide by this expectation will result in 

the loss of the privilege to use this devise. 

 

Lockers 

Each student will be assigned to a locker with a built in combination lock.  Students are 

not permitted to use other lockers for their books or clothing.  Students are responsible 

for the condition of their locker and the security of its contents.  All items brought to 

school are the responsibility of the student.  Students are directed not to leave valuable 

items such as musical instruments, calculators, etc. in their lockers.  All lockers are the 

property of the North Allegheny School District.  The lockers may be searched by the 

building administration in order to protect the health, safety, and welfare of the school 

community. 
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Canine Search 
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Search and Seizure 
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